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PERSONAL PROTECTIVE EQUIPMENT PROCEDURE

Introduction
This procedure explains the requirements of ${legalname} in relation to the provision and use of PPE. The company shall as far as is practicable eliminate or control hazards in the workplace. Personal Protective Equipment should only be used when it has not been possible to adequately control the hazard. 

Scope
This procedure is applicable to the selection, use, maintenance and disposal of PPE on site and any other workplace operated by ${legalname} workers, contractors and visitors.

Definitions
PPE – Personal Protective Equipment includes any clothing, equipment and substance (e.g. sunscreen) designed to be worn by a person and to protect the person from risks of injury or illness.
PPE can include
· Hats/safety helmets
· Gloves
· Eye protection
· Hearing protection
· Safety Footwear
· Respirators
· Face masks
· Overalls and protective clothing
· Fall arrest harness
	
Roles and Responsibilities
Supervisors/Managers are responsible for;
· Identification of the requirement to wear PPE
· Provision of instruction to workers
· Ensuring workers, contractors and visitors correctly wear the appropriate PPE where required
Workers are responsible for;
· Use of PPE in accordance with instruction and training and in an appropriate manner.
· Ensuring appropriate care and condition of equipment that is issued to them or provided by them is maintained
· Where workers provide their own protective equipment, as authorized by their supervisors, the equipment must meet all applicable rules, procedures, standards, codes, and regulations specified in this section. 

Procedure
Protective equipment, including personal protective equipment (PPE) for eyes, face, head, and extremities, protective clothing, respiratory devices, and protective shields and barriers and fall arrest devices must be provided, used, and maintained in a sanitary and reliable condition. 

Selection
The selection of PPE will be dependent upon
· Any known risk
· Any risk assessment conducted
· Any requirements of operators of sites workers may be entering or working in
· In accordance with job / task requirements and the hazard being protected against 
· Capability of being fitted to (and used by) that worker 
	
All workers should receive adequate training in its correct selection, use, maintenance and disposal.


Cleaning & Storage
Workers shall ensure that their PPE is stored in a clean and fully operational condition. It shall also be maintained in accordance with manufacture’s requirements and/or with any appropriate standard.  Suitable storage arrangements should be made to prevent damage to the PPE.

Provision 
The Company will provide all of its workers with the appropriate PPE in line with this policy, at no cost to the worker. PPE will be replaced at no cost when it is worn or damaged and no longer suitable for use. It is an offence under the WHS Regulations to impose a cost or levy for any worker in supplying PPE or other safety related equipment.
 
Disciplinary procedures 
Non-compliance with this policy, or failure to enforce its requirements, may result in disciplinary action being taken. 

References
SA Work Health Safety Act 2012
SA Work Health Safety Regulations 2012
AS 1270 Acoustics – Hearing Protectors 
AS 2919 Industrial Clothing 
AS 3765.1 Clothing for Protection against Hazardous Chemicals – Protection against General or Specific Chemicals 
AS 3765.2 Clothing for Protection against Hazardous Chemicals – Limited Protection against Specific Chemicals 
AS/NZS 4503 Protective Clothing 
AS/NZS 2210 Occupational Protective Footwear 
AS/NZS 1715 Selection, use and maintenance of respiratory protective devices 
AS/NZS 1716 Respiratory protective devices 
AS/NZS 1800 Occupational Protective Helmets – Selection, Care and Use 
AS/NZS 1801 Occupational Protective Helmets 
AS/NZS 2161 Occupational Protective Gloves 
AS/NZS 1336 Recommended Practices for Eye Protection 
AS/NZS 1337 Eye Protectors for Industrial Applications 
This list is not exhaustive and there may be other relevant Australian Standards that are not listed here. Refer to SAA HB9 Occupational Personal Protection for more references to Australian Standards for Personal Protective Equipment.
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