${legalname} 					 	WHSPRO - 402
SAFE DRIVING/VEHICLE INSPECTION PROCEDURE

Introduction
Driving long distances or driving for long periods of time can involve significant risk to workers. By using appropriate strategies this risk can be minimised.

Scope
This policy only relates to workers of ${legalname} who are required to drive a company vehicle or to drive their own vehicle in the conduct of their work.

Definitions
Safe driving is the adoption of a low-risk attitudes and behaviours that reduces the possibility of the driver being involved in a driving incident.

Roles and Responsibilities
Managers and Supervisors are responsible for;
· Identifying medium or high risk driving activities. 
· Completing risk assessments and implementing appropriate risk control measures in consultation with workers. 
· Effectively managing driving requirements and activities. 
· Ensuring any faults or defects in company vehicles are rectified.
· Ensuring workers have the appropriate licence to drive particular vehicles.

Workers are responsible for:
· Providing a copy of any driving licences, where they are required to drive a company vehicle or drive in the course of their employment. 
· Inform the PCBU of any change to licences or conditions of licensing immediately.
· Reporting of all motor vehicle incidents and injury to irrespective of its seriousness to the Manager.
· Reporting any faults in vehicle to manager immediately.
· Complying with Australian road rules.

Procedure
Risk assessments and control measures should be implemented where it is considered the activity is medium to high risk. Prior to operating a vehicle WHSFOR- 402 should be completed.

The following general guidelines should be considered;
· all vehicles are roadworthy as required in the SA Road Traffic Act.
· workers are not affected by alcohol or drugs when driving.
· vehicles are regularly maintained, and any faults rectified immediately. If this is not possible, then the vehicle is removed from service.
· ensuring loose items are carried behind cargo barriers if the vehicle is a station wagon or van and ensuring items carried outside the vehicle e.g. roof rack, tray of ute etc are secured.
· ensuring trailers do not exceed towing capacity of tow bar of vehicle and ensuring trailer braking systems are operational.
· checking the vehicle condition before leaving.
· workers should inform the PCBU whenever a fault or hazard is identified and 
· all vehicles to carry a suitable dry chemical fire extinguisher.

Mobile phones 
Drivers must not operate mobile phones while driving unless they are approved hands free phones.

Log books
All log books should be completed at the commencement and completion of any driving activity where required.

Licensing
A copy of a worker’s driver’s licences must be sighted and a copy retained in their worker records, this should be updated as necessary. Any driver must hold the appropriate licence and be familiar with the class/type of vehicle being driven. 



Fatigue avoidance
Driver fatigue is a major contributor to vehicle accidents. Fatigue impairs judgment and slows reaction times.
· using other forms of transport where the driver is not an worker 
· staying overnight when driving long distances to work 
· exploring other alternatives to driving, for example tele-conferencing or video conferencing 
· share the driving work load 
· minimise exposure to alcohol, don’t provide alcohol at meetings when attendees have to drive 
· For periods of extended driving, schedule regular rest breaks
· monitor staff workloads and working hours, including driving time, to minimise the effects of accumulated fatigue

Control measures
Control measures required for long distance driving should include:
· Drivers taking a break every 2 hours
· Drivers staying overnight where the driving plus work duties will exceed 10 hours per day
· Consideration of co drivers
· Communication processes should be set up with the PCBU in line with WHSPRO – 312 Remote/Isolated work to ensure w\drivers safety

References
Work Health & Safety Act 2012 (SA)
Work Health & Safety Regulations 2012 (SA)
Road Traffic Act 1961 (SA)
AS/NZS 4034 - Motor vehicles - Cargo barriers for occupant protection.
WHSPRO – 312 Remote/Isolated Work.

Forms
Vehicle Inspection Checklist, WHSFOR-402
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