${legalname}		WHSPRO- 331
ASBESTOS MANAGEMENT PROCEDURE

Introduction
The purpose of this procedure is to minimise the risk of exposure of workers and other persons to asbestos or asbestos containing material either through work or unplanned exposure. Asbestos should be removed prior to work in the area where reasonably practicable and where unable to be removed must have adequate control measures in place.

Scope
The following procedure applies to all locations under ${legalname} control or ${legalname} workers may be at work and have the possibility of being exposed to asbestos.

An assumption can be made that no asbestos is present where;
· a workplace is constructed post 1990 and there is no plant or equipment made prior to 2004 
· pre-2004 buildings where the building is constructed (including the roof) wholly of metal, brick or concrete, and has no internal walls that are made of fibro, gyprock or similar cladding
· where a register indicates that all the identified and assumed asbestos has been removed. 

There is no requirement on the owners of domestic dwellings to obtain or maintain an asbestos register or management plan. This procedure does not deal with naturally occurring asbestos (NOA).

Definitions
Asbestos means the asbestiform varieties of mineral silicates belonging to the serpentine or amphibole groups of rock-forming minerals, including actinolite asbestos, grunerite (or amosite) asbestos (brown), anthophyllite asbestos, chrysotile asbestos (white), crocidolite asbestos (blue) and tremolite asbestos. 

Asbestos containing material (ACM) means any material or thing that, as part of its design, contains asbestos.

Competent person means a person who has acquired, through training, qualification or experience, the knowledge and skills to carry out the task (i.e. an occupational hygienist or licensed removalist) see code of practice for more details

Friable asbestos means material that is in a powder form or that can be crumbled, pulverised or reduced to a powder by hand pressure when dry, and contains asbestos

Non-friable asbestos means material containing asbestos that is not friable asbestos, including material containing asbestos fibres reinforced with a bonding compound.

Roles and Responsibilities
Managers are responsible for:
· Ensuring asbestos registers and management plans are maintained and reviewed
· Providing asbestos registers to workers and contractors prior to work commencing;
· Where practical, asbestos is not removed nor worked on in a way that could disturb the asbestos present other than by licensed asbestos removal contractors 
· Ensuring risk assessments and control measures are implemented
· Maintaining records of the work undertaken accurately
· Hiring of only appropriately licensed contractors to undertake asbestos work
· Ensure all workers required to conduct any asbestos work have the necessary training and knowledge

Workers are responsible for:
· Ensure that they are aware of the location of asbestos by consulting asbestos registers in any area they are required to work;
· Not enter restricted access areas without authorisation from their Manager;
· Follow all instructions and procedures to minimise exposure to asbestos; and
· Report to their Manager any asbestos which has deteriorated from the description in the asbestos register or any deterioration in asbestos labelling.
· Report any incidents of asbestos exposure

Procedure
All workers must be protected from exposure to asbestos fibres in excess of the exposure standards both during the conduct of work on the asbestos containing material and while in the vicinity of work on the material. This may involve the restricted access to areas containing asbestos or work on the material.

Registers and Management Plan
An asbestos register will be developed and reviewed every five years, or more frequently if further asbestos is identified, removed or condition altered. A competent person will be employed to develop and maintain the register. The register will be readily accessible to workers or their representatives, who carry out or intends to carry out work at the workplace. 

The register will include;
· Any ACM identified
· the date on which the asbestos or ACM was identified
· the location, type and condition of the asbestos
· results of analysis
An asbestos management plan sets out how asbestos or CAN that has been identified will be managed and will be developed and reviewed every five years. The management plan will include;
· A link to the asbestos register and the locations of signs and labels
· Control measures and the decision relating to them
· Timetable for managing risks
· Identification of persons with responsibilities under the plan including workers carrying out work involving asbestos, consultation, information and training responsibilities
· Procedures for detailing accidents, incidents or emergencies relating to asbestos.
· Procedures for air monitoring if required

The management plan must be kept at the worksite and be readily available to workers or their representatives and any person who may come into contact with the asbestos in the course of their work.

An asbestos register is not required if the workplace was constructed after December 31 2003. If asbestos is identified during the course of any work the person with management or control of the workplace must be notified and a register prepared. If it is a domestic dwelling the homeowner or landlord must be notified of the presence of asbestos and appropriate action taken. If there is no register at the site and the building and it was constructed prior to December 31, 2003 an assumption should be made that asbestos is present an appropriate action taken.

Signage
Appropriate Signage shall be provided to identify all locations with asbestos. Signs should conform to Australian Standard AS 1319 Safety Signs in the Occupational Environment. The wording used on the signs should be appropriate to the situation. A competent person should determine the number and location of signs.

Record keeping
If asbestos work is carried out, an Asbestos Work Record shall be kept giving a description of asbestos work being performed, name of worker, dates and place of work. 
A record of people working with or exposed asbestos shall be kept and maintained for a period of 40 years from the day of the last entry and will be available for people assigning work, contractors and other interested parties.
Records of atmospheric monitoring must be maintained for 40 years.

Work involving Asbestos
If asbestos is identified or assumed to be present, it is essential that the asbestos register be obtained, and a decision made as to whether work can be done without disturbing the asbestos. Where reasonably practicable, asbestos must be removed prior to work being carried out in the vicinity of that asbestos.

Removal of asbestos
Removal of asbestos must be carried out by a licensed removalist. The only exemptions to the requirements to use a licensed removalist are as follows;
· Sampling
· Removal of less than 10 square metres of non-friable asbestos containing material

In the event of asbestos work being required
If work is to be conducted around or involving asbestos appropriate control measures must be implemented. If there is no asbestos register or if the building is a domestic dwelling AND built before 1 January 2004 it must be assumed that asbestos is present. Steps can then be taken to either identify or treat the risk of asbestos. When working with asbestos, it must be removed (where reasonably practicable) prior to the work commencing.

It is also essential to ensure all people carrying out the work have the appropriate training, correct tools, PPE including clothing, decontamination materials, labels and signs ready at the workplace. Before any work commences that may disturb the asbestos and to minimise the number of people in the area. 

1. A risk assessment must be conducted prior to the work
2. Specific Safe Operating Instructions detailing the work methods to be adopted to minimise exposure and to ensure removed materials are correctly disposed of are developed and enforced
3. Control measures are implemented
4. Records are maintained

Demolition and refurbishment
Prior to any demolition or refurbishment work being carried out, the following must occur
· review the asbestos register
· provide (or obtain) a copy of the asbestos register to the person carrying out the demolition or refurbishment work, and
· ensure asbestos that is likely to be disturbed is identified and, so far as is reasonably practicable, removed.

Domestic dwellings
· A person who is engaged to conduct refurbishment work at a domestic dwelling (which has become their workplace) must identify asbestos under their management or control that is likely to be disturbed by the demolition or refurbishment work. They must ensure, so far as is reasonably practicable, that the asbestos is removed.

Control Measures
The control measures should be effective in making all maintenance workers aware of the presence of asbestos and preventing any work activity that might expose them, or others nearby, to airborne asbestos. Particular attention should be paid to controlling work activities that affect inaccessible areas listed in the asbestos register, such as wall cavities and ceiling spaces.

Training
${legalname} will ensure any workers who they reasonably believe may be involved in asbestos removal work in the workplace or the  carrying out of asbestos-related work are trained in the identification, safe handling  and suitable control measures for asbestos and ACM.

Disposing of Asbestos or ACM
Individual components and wiping rags must be placed in plastic bags, tying each bag   separately prior to placing them in the container. Disposal bags need to be heavy duty, made of clear plastic and marked with the label ‘Caution Asbestos – Do not open or damage bag. Do not inhale dust’. Asbestos waste awaiting disposal must be stored in closed containers (for example, 60 or 200 litre steel drums with removable lids or sealed skip). Asbestos waste can only be disposed of at a site licensed by the EPA and it must never be disposed of in the general waste system.

Emergencies
In the event of an accidental fibre release from asbestos containing material, the following procedures may need to be carried out:
· Evacuate area immediately to prevent/minimise contamination of people
· Restrict access to area and place warning/caution signs
· Immediately contact SafeWork SA and await advice. 
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