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${legalname}		WHSPRO - 306

CONFINED SPACES PROCEDURE

Introduction
${legalname} is committed to ensuring workers required to work in confined spaces do so without risk to their health & safety. This procedure outlines the requirements for the management of entry into confined spaces in worksites with the intention of minimising risks to health and safety from any potential hazards associated with the entry. 

Scope
This procedure applies to all identified confined spaces at all workplaces, to workers and contractors. This procedure should be read in conjunction with the WHS Regulations 2012 (SA). It is the responsibility of all competent persons, to ensure that an appropriate risk assessment is undertaken prior to entry of a confined space.

Definitions
Confined space meets the following criteria;

	ALL
	And one or more of the following.



	A.
Enclosed or partially enclosed
	B.
Not designed or intended or designed primarily to be occupied by a person
	C.
Is, or is designed or intended to be, at normal atmospheric pressure while any person is in the space
	D. Is or is likely to be a risk to health and safety from;

	
	
	
	an atmosphere that does not have a safe oxygen level

	contaminants, including airborne gases, vapours and dusts, that may cause injury from fire or explosion
	harmful concentrations of any airborne contaminants
	engulfment

	Yes
	Yes
	Yes
	Yes
	No
	No
	Yes



	But does not include a mine shaft or the workings of a mine



Atmospheric Monitoring is the continuous measurement of oxygen concentration or airborne contaminants over an uninterrupted period of time.
Atmospheric Testing is the measurement of oxygen concentration or airborne contaminants that is not continuous.
Competent person is a person who has acquired through training, qualification or experience the knowledge and skills to carry out the task in relation to confined spaces.
Contaminant Any dust, fume, mist, vapour, biological matter, gas or other substance in liquid or solid form, the presence of which may be harmful to persons
Entry (to a confined space) is when a person’s head, i.e. the breathing zone or upper body is within the boundary of the confined space.
Hot work is welding, thermal or oxygen cutting, heating, including fire-producing or spark-producing operations that may increase the risk of fire or explosion.
Stand-by person is a competent person assigned to remain on the outside of, and in close proximity to, the confined space and capable of being in continuous communication with and, if practical, observing those inside. In addition, where necessary, the competent person may operate and monitor equipment for the safety of personnel in the confined space and initiate emergency response.
Written Authority (otherwise known as a confined space entry permit) is a document which permits entry to or work in a confined space

Roles & Responsibilities
Managers/Supervisors are responsible for: 
· ensuring all work in a confined space is planned and documented including the completion of risk assessments 
· ensuring all workers who carry out work in confined spaces have been trained in accordance with the WHS Regulations 2012 (SA) prior to any work commencing
· ensuring that appropriate permits are completed and signed that provide authority/permission for work in confined spaces 
· ensuring copies of written authority forms, risk assessments and where required hot work permits to enter confined spaces are maintained for a period of 2 years at the conclusion of the work if any notifiable incidence occur. 
· Developing safe work method statements in consultation with workers

Workers are responsible for: 
· conforming to the requirements of this procedure 
· consulting with managers and other staff in relation to a risk analysis associated with entry to confined space requirements. 
· Only entering confined spaces of they have received appropriate training.

Procedure
All confined space work must be conducted in line with the WHS Regulations, the Code of Practice –Confined Spaces and this policy. Prior to entry into a confined space an assessment must be done to determine whether there is a need to work in the confined space or if it cannot be avoided then a risk assessment is completed a competent person(s).

Register
${legalname} will meet with the principal PCBU/contractor and refer to the organisation’s Confined Spaces Register which identifies all confined spaces onsite. If a worker considers that work is required in any or a confined space listed in the register, he/she is to advise the manager/supervisor and must gain approval prior to any entry.

Risk Assessment:
The Manager/Supervisor must, before any work which involves entry into a confined space is commenced for the first time, ensure that a risk assessment (using WHSFOR-306B) is undertaken by a competent person in consultation with the workers likely to perform the task.
The written risk assessment must include at least the following:
· the atmosphere in the confined space, including whether testing or monitoring is to be undertaken
· the risk of engulfment of a person
· all proposed work activities, particularly those that may cause a change to the conditions in the confined space.
· the number of persons occupying the space
· the soundness and security of the overall structure and the need for lighting and visibility
· the identity and nature of the substances last contained in the confined space
· any risk control measures needed to bring the confined space to atmospheric pressure
· the number of persons required outside the space:
· to maintain equipment essential for the task being undertaken within the confined space
· to provide continuous communication with the persons within the confined space, and
· to properly initiate emergency response procedures
· risks associated with other hazards, such as noise or electricity
· arrangements for emergency response, for example first aid and resuscitation
· the physiological and psychological demands of the task and the competency of persons involved in the tasks or emergency response duties
· the adequate instruction of persons in any required procedure, particularly those that are unusual or non-typical, including the use and limitations of any personal protective equipment and other equipment to be used
· the availability and adequacy of appropriate personal protective equipment and
· emergency equipment for all persons likely to enter the confined space.
· the need for additional risk control measures, including:
· prohibiting hot work in adjacent areas
· prohibiting smoking and naked flames within the confined space and adjacent areas

**NB:  UNDER NO CIRCUMSTANCES ARE ${legalname} WORKERS TO ENTER A CONFINED SPACE THAT HAS NOT BEEN ASSESSED OR WITHOUT EXPRESS PERMISSION TO DO SO IN THE FORM OF AN ENTRY PERMIT**(see WHSFOR-306A)


Control of Risk
Workers engaged to undertake confined space work must conduct a risk assessment and develop strategies for the control of identified risk as required by the Act, Regulations and Codes of Practice. So far as reasonably practicable before and during entering a confined space, the following must be ensured:
a) The confined space contains a Safe oxygen level; and
b) Contaminants in the atmosphere are below the relevant exposure standard; and
c) Any flammable or combustible contaminant in the atmosphere of confined space is below 5% of its Lower Explosive Level (LEL); which is to include testing by scientific means and should include any control measures necessary for safe entry and atmospheric testing and the results are recorded on the written authority.
d) The confined space is free from extremes of temperature; and
e) The appropriate steps are taken to control any risks associated with the presence of any vermin; and
f) All potentially hazardous services, including process services, normally connected to the Confined Space are positively isolated in order to prevent-
i. the introduction of any material, contaminant, agent or condition harmful to a person in the confined space; and
ii. the activation or energising of any equipment or service that may pose a risk to the health and safety of a person in the confined space.
g) Appropriate PPE is determined, available and used 
If necessary, the contaminants must be removed with the use of a suitable purging agent as set out in the Regulations and Codes of Practice.  Evaluation must be performed from outside the confined space.

Entry Permit
A confined space entry permit must be completed prior to all entries. The permit should specify details of the confined space, type of work to be done, persons entering and period of validity. It must also confirm that identified hazards have been evaluated and set out the risk control measures undertaken. The entry permit may be used to record the risk assessment. The permit may need to be reviewed when a person enters the space for the first time to conduct an initial hazard identification or risk assessment.
On completion of the work, the Worker must provide the Principal PCBU/Contractor with a copy of a completed Entry Permit, including written acknowledgment of the completion of work and that all persons have left the space.

Communication systems
A suitable form of communication must be determined and available between the workers in the confined space and the standby person, taking into consideration emergency needs. 

Training
The Manager/Supervisor, the standby person, any person involved in assessing or implementing control measures and relevant workers associated with confined space work will be trained in accordance with the Regulations and the Code of Practice – Confined Spaces.
Where relevant to their duties, all Workers will be instructed in the existence of the Confined Space Register, the dangers of confined spaces, the requirements of these procedures and that entry is not permitted even in an emergency unless in accordance with the requirements of this policy, the Regulations and SA Approved Code of Practice.

Signage and security 
Confined spaces should have signage erected to warn against entry and be secured to prevent unauthorised access. Signage should be in accordance with AS 1319. Prior to commencement of work signs must be erected to prevent entry of persons not involved in the work.

Records
The Manager/Supervisor will ensure that the following records relating to confined spaces are retained for a period of at least 2 years
This includes:
· Risk assessments;
· Completed entry permits and any written acknowledgments of completed work if they do not form part of the Entry Permit;
· Contract documents;
· Training records.
Review
Safe Work Procedures relating to the Confined Spaces Policy should be reviewed prior to each entry permit being issued.  This review will consider any changes to the confined space and changes in any work practices or equipment being used.

Forms:
WHSFOR-306A Confined Spaces Entry/Hot Work Permit
WHSFOR-306B Confined Spaces Risk Assessment

References:
Work Health & Safety Act 2012 (SA)
Work Health & Safety Regulations 2012 (SA)
Australian Standard AS/NZS 2865 – 2009 Confined Spaces
Australian/New Zealand Standard AS/NZS ISO 31000:2009 Risk management
Handbook HB 213:2003 Guidelines for safe working in a confined space.
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