PLANT & EQUIPMENT PROCEDURE

Introduction
This procedure provides a process for the safe use of plant and equipment and will ensure that all plant and equipment is in good, safe operating condition prior to its use, and that proactive measures are taken to identify possible faults as well as ensuring that they are regularly serviced and maintained to minimise plant failure and injury to workers. 

Scope
This procedure applies to PCUB’s who are involved in the management or control of plant. This includes all plant and equipment owned, hired or leased by ${legalname} and its workers and contractors’ workers undertaking work for the company. If an item of plant is hired by ${legalname} they are deemed to have control of that equipment and therefore have a shared responsibility with the owner of the plant.

Definitions
Plant is defined in the WHS Act 2012 (SA) as:
(a) any machinery, equipment, appliance, container, implement and tool; and
(b) any component of any of those things; and
(c) anything fitted or connected to any of those things;

Machine Guarding is a physical barrier that makes machines safe by preventing access to dangerous parts.

Roles & Responsibilities
Managers/Supervisors are responsible for:
· Conduct of risk assessment in consultation with workers 
· Implement  control measures in accordance with the risk assessments
· Safe Operating Procedures and emergency procedures are established and prominently displayed. 
· Ensure that at all times those using plant/equipment are provided with adequate information, supervision and training, hold a current certificate and or licence if appropriate and are familiar with the particular plant and equipment to be used.
·  Ensure that appropriate tests, checks and inspections (including safe-guarding) are carried out.

Workers are responsible for:
· Reporting all hazardous situations or safety problems, immediately to their supervisor
· Observe all rules and precautions outlined in the standard operating procedures / instructions 
· Undertake training as provided
· Wearing any PPE as required

Procedure
Consultation with workers (and HSR’s if there is one) must occur at each stage of the hazard management procedure.

Identify the range of plant & equipment being used
· Make a list of all plant maintained on site on WHSFOR -317
· Include any inspection or maintenance requirements (frequency, type)
· Are logbooks required/certification required?
· Indicate whether risk assessments and SOP’s have been completed.


Hazard identification & risk assessment (use WHSFOR 404)
· Identify the hazards –Identify all of the hazards associated with the plant or its use (include any potential use)
· Cause injury due to entanglement, falling, crushing, trapping, cutting, puncturing, shearing, abrasion or tearing
· Create hazardous conditions due to harmful emissions, fluids or gas under pressure, electricity, noise, radiation, friction, vibration, fire, explosion, moisture, dust, ice, hot or cold parts
· Cause injury due to poor ergonomic design, for example if operator controls are difficult to reach or require high force to operate.
· Consider the condition, suitability, environment or misuse of the plant
· Review safety information
· Review incident records and data

· Assessing the risks – Is there a risk to health and safety of the operator or any other persons? A risk assessment MUST be conducted if you are unsure that adequate controls are in place.

Control the risk
· Implement controls to minimise the risk, all controls should be in accordance with the hierarchy of control. These can include:
· Elimination – Does the job need to be done or does that piece of plant need to be used
· Substitution – Can it be done in another way
· Engineering - Can the plant be guarded, isolated, ventilated, automated
· Administrative – Do you need safe work method statements, SOP’s, training
· Personal Protective Equipment – identification of appropriate PPE

Monitor and Reviewing the Process  
· All risk assessments must be reviewed within 5 years or if there is any change to the plant/equipment or process.
· if there has been an incident involving the plant 

Emergency Procedures
Any emergency instructions must be clearly displayed on or near the plant.

Training 
All workers likely to be exposed to risks associated with plant and equipment must be given adequate information and training to be able to use the plant or equipment in a safe manner and be aware of any hazards or risks associated with it.

Training requirements will include;
· Requirements at induction
· Is the person competent to operate the plant or equipment
· Are there pre –start checks required
· Is a licence required to operate the plant or equipment
· The correct use of guarding and other control measures
· How to carry out inspections, shut down, maintenance, cleaning and repair
· What personal protective equipment is required to be worn
· Emergency Procedures

Standard Operating Procedures (SOP’s)
SOP’s are quick reference/guidelines to ensure that the plant or equipment is being operated safely. Reference must also be made to the manufacturer’s operating manual/safe operating procedures and if these procedures are assessed as being adequate the need for an additional may not be required. Operators of the plant/equipment, including mobile plant/equipment, must have easy access to the safe operating instructions.


Life Cycle of Plant
Prior to purchase, hire or lease of any plant, an assessment should be undertaken to determine the suitability, hazards and risks, maintenance and inspection, skills requirements and any other special conditions. 
Upon disposal of plant, if plant is to be sold as a second-hand item you must identify any faults and provide in writing, information about the condition of the plant and those faults.

Registration of plant

Some items of plant are required to be registered under the SA WHS Regulations 2012 Chapter 5, Regulation 243; these include but are not limited to;
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· Boilers
· Concrete placing units
· Mobile, Tower & Gantry cranes
· Lifts 
· Pressure vessels (certain specifications)
· Vehicle Hoists
· Boom-type EPV’s



For more information refer to the Regulations.

Record Keeping

Maintain any documentation eg, registers, testing and maintenance, certifications, licences, training records, risk assessments, safe operating procedures, commissioning and decommissioning, dismantling and alterations. It is recommended that documentation is maintained for a period of not less than 5 years.

References
SA Work Health Safety Act 2012
SA Work Health Safety Regulations 2012
Australian Standard AS 4024 (series) Safety of Machinery

Forms
Plant Register WHSFOR-317
Hazard Management Risk Assessment Form WHSFOR-404
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